
Academic Technology Services 
 

FAQ’s 

Making Course Available/Unavailable 
 

1. Go to the Control Panel. 
2. Click the Course Settings link. 
3. Click the Course Availability link. 
4. Select Yes or No. 
5. Click the submit button. 

 

Adding a Student 
 

1. Go to the Control Panel 
2. Click the Add Users link. 
3. Click the Enroll Existing User link. 
4. Type in the student’s last name.  
5. Click the search button. 
6. Select the student. 
7. Click the submit button. 

Removing a Student 
 

1. Go to the Control Panel. 
2. Click the Remove Users link. 
3. Click the List All tab.  
4. Click the List All button.   
5. Select the student(s).  
6. Type is Yes.  
7. Click the Submit button. 
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