Banner Gets a Facelift...
Coming this August
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Benefits:

“*No more Banner-specific password. Just log in with your regular
credentials (NetID and password — same that you use to log onto your

computer, into BannerWeb and Box, etc.)
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Benefits:

**No more Java!
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Benefits:

**Use whatever modern browser you'd like — no longer tied to

Internet Explorer! (Internet Explorer is not recommended for use with
Banner 9 due to slow performance)




New Navigation — Home Screen

» Forms menus now found under the menu button ( =) at top left of the screen.

Use the ‘My Banner’ menu to see the forms you have saved to your personal
menu.
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New Navigation — Home Screen

» Select a form from the navigation menu or type the form name into the
search bar to go to that form.
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New Navigation — Forms

» Header blocks contain the same fields, although they may be rearranged.
The lookup arrow button ('=]) has been replaced by the ellipsis button ([--)).
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New Navigation — Forms

» To enter the form, after entering desired header info, click the green ‘Go’
button at the top right or the ‘Next Section’ ( = ) button at the bottom left.

Now, click the green ‘Go’ button, the ‘Next

Previously, clicked ‘Next Block’ Section’ navigation arrow, or use ALT+PgDn
button or used CTRL+PgDn

= Q % University of Richmond

) Ms. Sybil Alexis Fellin -~ | Sign Out ?

|£| Oracle Fusion Middleware Forms Services: Open > FGIBDST [Q]

File Edit Oplions Block lem F_{ecom Tools Help

BYEIAEAEE BT PEAE &8 " (14 1 @1 @101 X

B

Organization Budget Status FGIEDST 9.0 (COBUATDE)

Chart: ’1—@ Organiza ition:  [2071 E Planning and Budget

¥ Commit Type: [Be =
Fiscal Year: 17 E[ Fund: 10000 E Current Unrestricted Fund Accoun s
Index: 20T EI Program: 261 E Administration Organization: di 1 | astricted Fur
. - e
[ Query Specific Account Account: D Program: 261 . siration Account: l v
¥ Include Revenue Accounts Account Type: E Account Type: l ] activity: [ |
Activity: = ) — Cod
Commit Type: Location: ] ~oneton: l_ J
Account Type Title Adjusted Budget YTD Activity Commitments Get Started: Fill out the fieids above and press Go.

1]

\ [
\ \ | |
- €
EDIT Record: 111 KEY_BLOGK.GUERY ACCT[1) ellucian

8




New Navigation — Forms

» To go back to the header of a form to enter new information, click the green
‘Start Over’ button at the top right.

Now, click the green ‘Start Over’

Previously, clicked ‘Rollback’ button or use F5

button or used SHIFT+F7
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New Navigation — Forms

» Associated forms that used to be found under the Options menu are now
found under the Related menu. If you don’t see something you expect,
also check the ‘Options’ section of the Tools menu (see next slide).
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New Navigation — Forms

» The Tools menu at the top right contains various utilities, including Print
and Export. The ‘Options’ section of this menu (below the ‘Actions’ section)
may contain a list of associated sub-forms as well.

= | Q % University of Richmond N Ms. Sybil Alesis Folin @ Sign Out ?

The ‘Options’ section of the Tools menu
contains links to associated sub-forms, = g
if they exist for the current form
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EDIT
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New Navigation — Forms

» Record maintenance is now done using the buttons at the top of the
section to be edited.

< Shortcut keys for record maintenance are unchanged [Insert record = F6; Delete record = SHIFT+FG;
Duplicate record = F4]

Q rb University of Richmond ) Ms. Sybil Alexis Felin @ Sign Out ?

General Person Identification SPAIDEN 9.3.3 (CDBUATDB) A A RETRIEVE M REATED i TOOLS

ID: 54734708 Fellin, Sybil A

Current dentificati Alternate Identil Telephone  Biographical  E-mail  Emergency Contact  Additional ldentification

~ ADDRESS INFORMATION

R insert @@ Delete ¥ Copy Y Filter

From Date County (760 - | Richmond City
ToDate | 2| Nation \ |

Address Type  DP [\ Department Telephone Type  [DP | ... | Department

Sequence Number

Area Code ‘BUA |

StreetLine 1 [Planning and Budget Office | Phone Number (6623180 |
Strsetline 2 [Maryland Hall | Edension [ ||
streetiine3 | | ["] Inactivate Address
soes [ o)
city  [Univ. of Richmond DefiveryPoint [ |
State orProvince  [VA_|... | Virginia ComsctonDigit [ |
ZIP or Postal Code ‘23173 ‘ ‘ Carrier Route ‘:l
. M 23 M | Record 2 of 3
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New Navigation — Forms

» Use the record navigation buttons at the bottom of a section to move
through the available records.
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AddressType  DP || Department Telephone Type  [DP | ... | Department

Sequence Number 1

Area Code (804 |

StreetLine 1 [Planning and Budget Office | Fhone Number (6623180 |
StreetLine2  [Maryland Hall | Extension | |
Streetline3 | |

[] inactivate Address

source | .

Q
Z

[Univ. of Richmand Delivery Point | |

State or Provines | VA .. | Virginia Correction Digit | |

2P or Postal Code  [23173 =

Carrier Route | ‘

Record 2 of 3
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New Navigation — Forms

UR home button stays at the top of the screen

/ and can be used to return to the home page

) \is_ Sybil Alexis Felin -~ @ Sign Out ?

ADD B RetREVE B RELATED $f TOOLS

Get Startgd: Fill out the fields above and press Go.

The ‘Recently Opened’ folder keeps track of forms you've
visited during your session and allows you to easily navigate
back to those forms by selecting one from the list.

Use the ‘X’ to close the current form and return to
the previous form or the home page
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New Navigation — Forms

Error messages and informational messages will sometimes pop up at the top right of
the screen. You can click the yellow square to hide the message, and click again to
display the message again (the number indicates the number of messages to display).

* Note that these messages will cover the ‘Go’ or ‘Start Over’ buttons, so you’ll need to
hide them before you're able to click those buttons.

Q % University of Richmond ) Ms. Sybil Alexis Fellin @ Sign Out

General Student SGASTDN 9.3.4 (CDBUATDB)

D: |:|:| [ Student Summary | 0 *ERROR* Must enter a valid ID prior to leaving block
Term: | = View Current/Active: [ |

Curricula

Get Started: Fill out the fields above and press Go.
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New Navigation — Forms

» To query a form to limit the displayed results, select the filter

button ( « Fiter ).

Previously, clicked ‘Enter Query’
button or used F7
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Filtering

» Basic filtering works similar to entering query criteria in Banner 8.

Previously, entered the value in the actual field(s) on Now, enter the value in the appropriate field(s) in the basic
the form (entering 7% in the account field would return filter bar (entering 7% in the ‘Account’ box will return all
all 7xxx account entries) 7xxx account entries)

|£| Oracle Fusion Middleware Forms Services: Open > FGITRND [Q]

= Q i’ University of Richmond (LIVE data as of: 2/18/18) n Ms. Sybil Alexis Fellin @ Sign Out ?

File Edit Options Block ltem Record Query Tools Help

» Detail Tramsaction Activity FGITRND 9.3 6 (WHAK)

-.'r_," [ ﬂ 49 @ @ [ ﬁ @ [ @ [ % I I% [ Q [ c:: |, —:H]_ [ @ I @ .r.cu\:- Fiseal ndex 2071 Fung: {0000 Organimmson: 2071 Account:  Program: 261 Acivity:  Location: Paricd:  Commit Typa: Both @ Ener 2 query, eess FE 0 dubcute

DETAIL TRANSACTION ACTIVITY

B
’5_9 Detail Transaction Activity FGITRND 8.4.0.3 (LIVE) Sasic Filter  Atvanced Fiter c
COA  FiscalYear  Index Fund Organization  Account Program Activity el &} pomsinon O | s O | T e ! R acorries
[T - - [T F [T [T [T ™ mother Field ...
[ 17 2071 [10000 2071 | |28 | [ csa [ 6 ]
................................. Esroezvis TR | sl coaseatRl Tscsctcs s 23| Reuons oo 3l e s TTEe |
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Filtering

Enter criteria in as many fields as you’d like; fields left blank will be ignored.
You can add criteria for fields not already appearing on the basic filter bar

by selecting the desired field from the ‘Add Another Field’ pick-list.

~.
= Q % University of Richmond (LIVE data as of: 2/18/18) ) Ms. Sybil Alexis Fellin & sign Out ?
X Detail Transaction Activity FGITRND 9.3.6 (WHAK) RETRIEVE S RELATED i TooLs 1
COA: 1 Fiscal Year: 17 Index: 2071 Fund: 10000 Organization: 2071 Account: Program: 261 Activity: Location:  Period:  Commit Type: Both Start Over
~ DETAIL TRANSACTION ACTIVITY a 1 @ te "m Y. Filter
Basic Filter  Advanced Fiiter o
Account @  Organization &  Program @ Field @ Amount Q\A
[7% | [ | [ | |ABD| ] | Add Another Field ... v
<)
Account | Organization Program  Field | Amount Increase (+) or Decrease (-) Type Document * Transaction Date * Activity Date *  Description Commit Type Fund
Total ‘ ’
< Use the ‘Clear All" button to clear all Use the ‘Go’ button, or F8, to return the
criteria and start over filtered results on the form (the same as
using ‘Execute Query’ or F8 previously)

KEY_BLOCK EXECUTE_BTN[1]

CANCEL SELECT

ellucian
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Filtering

» Banner 9 offers additional filtering functionality to give you greater flexibility.
Use the advanced filter to make use of an expanded list of operators
(operators will vary based on the type of data in the selected field).

= Q % University of Richmond (LIVE data as of: 2/18/18) ) Ms. Sybil Alexis Felin @ Sign Out 2
Detail Transaction Activity FGITRND 9.3.6 (WHAK)
COA: 1 Fiscal Year: 17 Index: 2071 Fund: 10000 Organization: 2071 Accoun t: Program: 261 Activity: Location: Period: Commit Type: Both m
- 3 T n:i . “.: fer | =
(<}
|7 | -]
Organization Equal I | =
Program Equal | | e
Field Equals | [aBD | -]
= = —
| Amount v /f Between M | and | (-]
Equals
| Add Another Field ... v] |Mot Equal

4 | Mot Equal or IS NULL

S oo

Account ‘Organization Progrgm| Less Than ngrease (+) or Decrease (-} Type Document * Transaction Date * Activity Date * Description Commit Type Fund * Activity L
Less Than or 1S NULL I |
Less Than or Equal

Less Than or Equal or IS NULL
IS NULL

IS NOT NULL }
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Searching

» Searching for a person or vendor works just like filtering.

Click on the ellipsis button next to
the ID field to initiate a search

Q % University of Richmond

General Person Identification SPAIDEN 9.3.3 (CDBUATDB)

Get Started: Fill out the fields above and press Go.

Person Search SOAIDEN 9.3.5 (WHAK)

T PERSON SEARCH

Enter as many search field criteria as desired,
and then click the ‘Go’ button

) Ms_ Sybil Alexis Fellin

B ap B RETRIEVE

& Entera query; press FS to execute.

&% RELATED

& Sign Out ?

¥ ToOLS 1

@ Case Insensitive Query O Case Sensitive Query

Basic Filter ~ Advanced Filter 9|
(ID @ LastName (-] @  Middle Name @  Change Indicator (-]
Add Another Field ... ¥
D Last Name First Name Middle Name Birth Date Change Indicator Prefix Suffix Name Type —-
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Searching

» Alternatively, you can press TAB when in the ID block, which will cause a second entry
field to appear to the right. This works as the name search field does in Banner 8. You
can type a full name (last, first), or you can type a portion using the ‘%’ as a wildcard.

If there is a single match, the ID will auto-fill. If there are multiple matches, you will get
a pop-up window allowing you to view all matches or enter additional criteria.

Q B Universiy of Rchmond When there are multiple matches, this pop-up window
allows you to see results (using folder buttons at top)
or enter more criteria to narrow your results.

x General Person Identification SPAIDEN 9.3 3 (CDBUATDB)

o B C—)
Search Detail
Get Started: Fill out the fields above and press Go. [ Procs To See Rosuls | Persanon-persan comt 3
||; Person Search Detail \ \B Non-Person Search Detail \
Press TAB from the ID field to T
make thls SearCh fleld appear Group Type () Person () Non-Person (@®) Both Name Type | =
city | | Birth Date | |
State or Province | | Gender [ |

2P or Postal Code | o

Press Enter Query or select button to clear search | 2 |

Enter search criteria then press Execute Query or select button to reduce search [ o |
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System Timeout — New Warning

» As is currently the case, you will be logged out of Banner after 60 minutes of
inactivity. However, a warning message will now display after 55 minutes
letting you know that you will be logged out if you don’t extend your session.
Clicking on ‘Extend’ will give you a fresh 60 minutes.
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Other Resources

» Information Services has a website dedicated to the upgrade to Banner 9
with information and useful resources:
http://is.richmond.edu/enterprise-systems/banner/banner-upgrade.html

» For specific questions about a particular form or process, contact the
appropriate office for assistance.

> If you discover something that doesn’t work properly or you get an
unexpected error, email banner@richmond.edu with details about the issue
so that someone on the Administrative Systems team can look into it.
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